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Installing the program
System Requirements

Intec Project is intended for use on computer systems that meet the following minimum requirements. Most modern computers should meet
these requirements.

- Microsoft Windows 2000, XP, 2003 or Vista
- 1GHz processor

- At least 256Mb of RAM

- Minimum 500Mb free hard drive space

- Screen resolution of 1024x768 or higher

Other operating systems or hardware may work, but we may be unable to offer support to users of these systems and we do not accept
responsibility for any problems that may occur by using Intec Project on an incompatible system.

Special notes

Users with limited permissions

Due to problems with Windows Vista’s built in User Account Control (UAC) feature, Intec Project’s default installation directory has been
changed to C:\IntecProject. You must ensure that you have write permissions for the root directory of the hard drive — if you do not, please
install Intec Project to another location.

Windows 2000 users
Windows 2000 users may need to install the Microsoft Data Access Components (MDAC) Library in order to run Intec Project. If you are
experiencing problems with running the software under Windows 2000, please download and install the MDAC library from:

http://www.microsoft.com/downloads/details.aspx?familyid=6c050fe3-c795-4b7d-b037-185d0506396c&displaylang=en

Multi-user and Terminal Server (MSTS) installation
A fully licensed copy of Intec Project can be installed in a multi-user environment, whether over a network or on a Terminal Server.

Multi-user installation and setup is beyond the scope of this document. Please contact Intec Systems for more information.

Web Installation
Intec Project can be installed automatically from the internet. This will automatically download and install any additional components that may
be required.

To use the web installer, go to the following address in your web browser:

http://www.intec-systems.co.uk/download/websetup.exe

Alternatively, visit http://www.doorscheduling.com and click on the “Download Now” link.
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Manual Installation

If you have problems with the web installation, you need to install Intec Project on a computer without an internet connection, or you plan to
deploy the software on a large scale, you may wish to download the files and install them manually.

1. Download the installation program from the following location:

http://www.intec-systems.co.uk/download/intecproject/setup.exe

Run the installation program. Follow the wizard through to completion.

2. Download and install the Microsoft Office Web Components from the following location:
http://www.microsoft.com/downloads/details.aspx?FamilylD=982B0359-0A86-4FB2-A7EE-5F3A499515DD&displaylang=EN
3. Download and install the Microsoft Access 2002 Runtime from:

http://www.intec-systems.co.uk/download/intecproject/Runtime2002.exe

Changing installation location

At the “Select Destination Location” screen, you are given the option to change the location where Intec Project is installed.

'|inZ‘: Setup - Intec Project ;IEIEI

Select Destination Location
‘Where should Intec Praject be installed?

I Setup will install Intec Project inta the follawing falder.

To continue, chick Nest. |f pou would like to select a different folder, click Browse.

Ic‘\Prngram Filez\ntec'\Project Browse |

At least 327 MB of free disk space is required.

< Back I Mext » I Cancel |

Most users will not need to change the default location. Only change this location if you have been advised to do so by Intec Systems or your
network administrator, or if you are using Windows Vista (see Windows Vista users).

Starting the program

Start the Intec Project system by double-clicking on the “Intec Project” icon, or selecting “Start Menu>Programs>Intec Project >Intec Project”.

Activation

If you have not yet activated the system, the “Activation Required” dialog box will be displayed (shown below).

Activation Required g|

This software requires activation,

To obtain a code, please call Intec Systems on +44 {03
1254 667 106 Fancel

Reference code:

Once you have obtained an activation code, please
enter it below,

To run the program in demo mode, please click 'Cancel',

You must phone Intec Systems to obtain a valid activation code. If you wish to operate the software in demo mode, click the “Cancel” button.
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Logging in

Upon starting the program, you will receive the Login prompt (shown below).

Note: If you are operating the program in Demo mode, this prompt will not be displayed.

Program Login
I —

Ok, | Cancel |

Enter your username and password and click the “OK” button to continue.

The default username and password is “Userl”. See “User Management” (Page 15) for more details on users, or if you encounter a problem
logging in to the system.

Main Window

Intec Project System

ProjectNo ProjectRef I ProjectMame I ProjectAddl I LastUsedDate Clear Sort
| Clear Search

119 Building 119 & Sample Building Project Address line 1

Project Type Praoject Options:

() House Types Prod
Delet | roducts

() Schedulz QDLI NE_WI e on Prajects

() Quotation

Unlack | Copy | Settings | {Exit!
Version; Y1.76 I

JDHLNI

From the main screen you can find, open or manage projects stored on the system. The demo version contains three sample projects, one of
each type.

Project Type

Select which type of project you would like to display from the “Project Type” box.
Intec Project supports three main types of project:

Quotation
Create a simple quotation with products only. Quotations can later be converted to full schedules.

Schedule
Create a fully featured schedule containing door sets and doors.

House Type Schedule
For large building projects — create house types containing a number of sets, and then assign a plot to each house type.

Searching for a Project
You may search for a specific project using the search fields at the top of the window. Simply click on the field you wish to search by, enter the
search term and then press the “Enter” key.

If you wish to further refine your search, do so by entering another search term. To clear all search terms, click the “Clear Search” button.
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Sorting the list
Sort the list of projects by clicking on the field headings at the top of the window. To return to the default sort order, click “Clear Sort”.

Buttons

Open button

Loads the selected project and displays the “Project” window. See “Editing a Project” (Page 16).

New button

Creates a new project of the selected type. See “Creating a New Project” (Page 8).

Copy button

Allows you to copy the selected project. This can be useful when making revisions of a particular schedule. See “Co

Delete button
Deletes the selected project.

Settings button

This button changes system settings.

Products on Project
Opens the “Products on Project” window, shown below:

x
ProjectProd, ProductC I ShortDesc | Frojecthio | ProjectRef I SetRef | Praojecthlame | Clearsort |:
I I I | clear Fiters
Results: Qhy:
111R01.130PZ HE\WT 20MM DIA LEYER|119 Building 119 [BFHOO0S A Sample Building Projef
111R01.130PZ HE\WI 20MM DIA LEVER[119 Building 119 [BFHOO0Z & Sample Building Proje]
111R01.130PZ HE\WT 20MM DIA LEYER|119 Bilding 119 [BFHOO04 |4 Sample Building Projef
111R01.130PZ HE\WI 20MM DIA LEVER[119 Building 119 [BFHOO03 & Sample Building Proje]
111R01.530P7 LEVER [ROSEJESCUTCH|167 \Woodlea Chase D5011 Wwoodlea Chase Develol —
111R01.530PZ LEVER [ROSEJESCIUTCH|167 Woodlea Chase DS010 Woodlea Chase Develal
111R%AJ305KA HEWI LEVER. ON ROSE [167 \Woodlea Chase D5001 Wwoodlea Chase Develol
111R%AJ305%A HE\1 LEYER. OM ROSE [167 ‘\Woodlea Chase D002 ‘Woodlea Chase Develal
111R%AJ305KA HEWI LEVER. ON ROSE [167 \Woodlea Chase D5004 Wwoodlea Chase Develol
130R0Z. 1 10FBM. N, BHHEWI EATHROOM SET [167 Woodlea Chase DS003 Woodlea Chase Develol
2657 UMION MORTICE LATCI167 Woodlea Chase DS001 Wonodlea Chase Dewelnl
2657 UNICN MORTICE LATCI167 Woodlea Chase DS002 Woodlea Chase Develol
2657 UMION MORTICE LATCI167 Woodlea Chase DS003 Woodlea Chase Dewelol
2657 UNICN MORTICE LATCI167 Woodlea Chase DS004 Woodlea Chase Develol
550.33.3.1 IPULL HANDLE 119 Building 119 [BFHOOO1 & Sample Building Proje]
57.986 HEWI KICKPLATE - 900|119 Euilding 119 [EFHO00S A Sample Building Projef
57.986 HE\WT KICKPLATE - 900119 Building 119 [BFHOO0Z & Sample Building Proje]
57.986 HE\WT KICKPLATE - 900|119 Building 119 [BFHOO01 A Sample Building Projef
57.986 HE\WT KICKPLATE - 900119 Building 119 [BFHOOO4 & Sample Building Proje]
57.986 HE\WT KICKPLATE - 900|119 Bilding 119 [BFHOO03 |4 Sample Building Projef

Record: 14| « 1 | nr#] of 62

Exit LI

ing a Project” (Page 9).

This provides the facility to search for projects that use a specific product. You can sort or filter on specific fields in the same manner as the
main window.

Creating a new project

Upon selecting the “New Project” option, you will be presented with the dialog box shown below.

Projeck No Input

x|

Please input the new Project Mo, (Upka 12 characters)
Cancel |

If wou want to autonumber the Praject enter 0

3

If you wish to manually define the project number, you may enter it now. Otherwise, click “OK” to create a number automatically.

Click “Cancel” to abort the process of creating a new project.
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Copying a project
After selecting the “Copy” option, you will be asked to select the type of the destination project. The example shown below is for copying a
Schedule.

CETE

Copy Project As:
() schedule with House Types

{*) ischedule without House Types
) Guokation

Copy Project

Select the required type and click “Copy Project”.

Project Auto Number Option 5[

oy | Would vaou like & new Project Murnber ko be generated?
Y (Choose Mo ko enter your own)

o Cancel

If you wish to manually define the project number, click “No”. Otherwise, the project number will be chosen automatically.

Maintenance options (“Maintain” menu)

The maintenance options allow you to create, amend or delete contacts, products, reps, estimators and other core data stored in the system.
Click the “Maintain” menu at the top of the screen to access these options.

Intec Project
File

Maintain | Security  Help
Cpen Contacks
Contack Types
Products

Product Groups

Product Type

Reps
Special Codes

Rpt HeaderjFooter

Contacts

About Contacts
Contacts are used to store name and address details of the primary contact relating to a building project.

The “Contacts” option in the “Maintain” menu enables you to create, amend or delete contacts stored in the system, through the Contacts
window.
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x
I Search Clear I =

Reference Name Address 1 Type

» Henry Bridge Eiridge Consutants 000z

iZ001 arnes Craney (Craney & Sons Lkd 0003

‘PWMQQ Peter Wilson Intec Systems (Blackburn) Lkd 0001
[ | Edit | Delete | —
-

Creating a new contact

Click the “New” button. Enter a reference for your new contact, and then click “Ok”. You will then be directed to the “Edit” window (shown
below).

Editing an existing contact
Select a contact and click the “Edit” button. The “Edit” window will be shown.

B Contacts_Edit : Form x|
Reference: Imﬁ@ Info!

Conkact Mame: |Peter Wilson A sample contact record

Address; |Intec Systems {Blackburn) Ltd

|Tud0r House

|12 Strawberry Bank

|Blackburn
|Lancashire
Postoode; BEZ 110
Cortact Type (0001 |

Currency Code: |44
Tel: |01254 667106
Fax: |01254 675925

Ernail: |peter@intec—svstems Lok

You can select a type category for the contact using the “Contact Type” pull down menu. See “Contact Types” (Page 11) for more details.
Close the window to save your changes to the record.

Delete a contact
Click the “Delete” button to delete the selected contact.
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Editing Groups, Types and Reps

You can edit contact types, product groups, product types and rep names using the corresponding option in the “Maintain” menu.

Contact Types
Defines types to categorise your contacts.

Product Groups
The “Product Groups” feature is used to group products. A product can have more than one group assigned.

Product Types
Group your products into individual types, for instance handles, locks, kick plates, closers, etc.

Reps
D codes, names and territories for your sales representatives. These can be entered into a project under the “Rep” and “Estimator” fields.

Editing process
The editing process is the same for all of the above options.

e PK [ € > M| dose

E3 Contact Types

Contact Type Description
_}m (Contact Type 1
000z (Contact Type 2
0003 Contact Tvpe 3
0004 Contact Tvpe 4
0005 (Contact Type 5
006 (Contact Type &
0o07 (Contact Type 7
000z (Contact Type 8

Record: 14| 4 ] Tk e |r#] of @

Adding a record
Click the “Add” button (1) to add a new record.

Deleting a record
Click the “Delete” button (2) to delete the currently selected record.

Close the window to save your changes.

Defining Special Codes

This allows you to define the default prefix, starting number and suffix when creating a special item. This option is accessed through the
“Maintain" menu.

B3 special Prefix Number and Suffiz Editing Facility x|
Special Code Prefix Special Mumber Special Code Suffix

_p| = 11185 [2q |

Use this facility to edit the Prefixz, Mumber and
Suffix of the coding for special products.

Please Mote!
Maximum Field Prefix - four alpha-numeric characters
Lengths: Mumber - five numeric characters

Suffix - two alpha-nurmeric characters

See “Special Products” (Page 18) for more information.
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Product Maintenance

You can edit the products stored on your system using the “Products” option in the “Maintain” menu.

Note: changing or deleting a product in this window will not change it on the projects on which it is in use.

2 | | |
:!7>* WM 4 > M |Cose .

B Products

General

-
Product Code: [D1/CAS00x1505A8 | ] Reft: [ ] Cataloguehlo: [TEATI

Short Desc: [B00X150MM SAR Refz: SuppCaodel:
KICKPLATES C/W SCREWS

Short Mame: |KICKPLP|TE5
Prod. Group A: [12
Prod. Group B: [12

|

El

~1

Prad. Group C: |12 -]
=

=

I Description I

Thumbnail Irmage: Irmage:

Prod. Group D: (12 \
Product Type: |6 \

Crder Products —
(#)Product Code
()Supplier Code

Record 1 ‘
Creation Date

Add Special to Project

Record: 14] 4 || 1 b | ri]r#] of 4545

Adding or deleting products
Click the “Add” button (2) to add a new product to the system.

Use the “Delete” button (3) to delete the current product.

Selecting a product to edit
Use the “Search” button (5) to search for the product you would like to edit. For more information, see “Finding a Product” (Page 13).

The “General” tab
On this tab you may enter the short description, short name, reference, catalogue number and product group/type of a product.

Select the desired product group and type using the pull-down menus (1). See “Product Group” and “Product Type” (Page 11) for more
information on these fields.

Images
You can set two images for each product — a thumbnail image (which can be shown on Product Summary prints) and a larger image. Click on
the “...” button (4) next to either image to select an image.

Copy Product button
The “Copy Product” button (6) is used to copy the current product to another product code.

Add Special to Project button
When editing a project, this button (7) adds the selected product directly to the project.
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Costs Tab

B3 Products

iy

General Costs

Froduct Code: [0L/CABIONLE0SAR | -~

—Info:

Average Cost:

For information
only - not used in
any calculations

Buy Per Unit:

\ 1

Buy Unit Desc:

Unit Description:

[ Order Products ——|
(S)Product Code
(O Supplier Code

(JRecord
Creation Date

]
| Description |
[ Actual Costi
Latest Material Cost:
13.00]
Component Cost;
+
Sell Per Unit: Overhead Cost:
1] +
—Markup:
Discount 1; Cast Price:
- [ [ 6.50]
Discount 2: Markup:
| 0% || x| F88162) % O
Select to Hold
Cost Price: Selling Price:
= 650 =] o ®

Recard: 14 4 1 v [ v s +] of 4547

The “Costs” tab enables you to edit prices and units of measurement.

There are two ways to edit the selling price — edit the markup from the cost price, or edit the selling price directly. To edit the selling price,
select the “Hold” option next to “Markup”. The markup will now be changed automatically.

Description Tab

Use this tab to edit the descriptions associated with the product. The “Info” description is purely for informational purposes and is not used in

any reports.

Finding a product

Search for the product you wish to edit by clicking on the “...” button next to the “Product Code” field. This will open the “Product Search”

window (shown below)

Intec Project

File  Filter Toals

B éh ™,

Column Contral

H 4« » M

‘le, ‘Z‘J Filter For:

77’ Filter Excluding Selection

K| Close

B Product Search [Double Click to seleck Produck and return to Product screen]
| Product Code | Short Desc | Sell Price: | CatalogueNo: | STppPartt
il ) HOLD OPEN ARM £20.00
_|2.002 HEWI FIG. 6 BRACKET TO SUIT ALL HEW| CLO £8.20
2.003 SLIDE ARM TO SUIT 58.100 58.200 & 53.300 £0.00
_|=2003 HEWI HOLD OPEM ARM £12.30
_ |308 HEWI DOUELE ACTION PIVOT SET £74.00
_ |30 HEW| EMERGEMCY RELEASE £74.00
|31 FIXING PLATE T/3 PT 30 £0.00
_ |308 HEWI 20MM ROSE £1.65
_ |305.23 HEWWI 520t DIAMETER ROSE £1.65
_|6001932332 MAG-1 ARMATURE PLATE £0.00
_ |604 EASY CLEAN SOCKET £0.00
_|0B04C EASY CLEAN SOCKET £0.00
_|0m08E 02 CISA BRASS FLOOR STRIKER £0.00
__|B20 FLOOR SOCKET £70.00
_|0B20C DUST EXCLUDING FLOOR SOCKET £0.00
. |07085 03 CISA EXTENDED SHOOT BOLTS £0.00
_|07089 50 CISA AUTO LATCHING MECHANISM £0.00
_[0&0m ESCUTCHEONS £0.00
_|12ens OPEM BRACKET £0.00
_[1/280 SLC LEFT HAND CLOSED BRACKET £0.00
_|1/280 SRC RIGHT HAND CLOSED BRACKET £0.00
_ |10 SWGE SPECIAL FOREMD PACKING PLATE £0.00
Searching

To search for a product, select the field you wish to search by selecting a column at the top of the window (1) and enter your search term in
the “Filter For” box at the top of the screen (2). Click the “Filter” button (3) to search. To clear the filter, click the “Cancel Filter” button (4).

Double-click on a produ

ct to select it.
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Changing the Report Header/Footer

You can change the header image and footer text that is displayed on reports. Select the “Rpt Header/Footer” option from the Maintain menu.

Note: This option is not available while a project is open.

= Fuildinn Prnisct Address line 1
B3 Report Header and Footer

Loga:

Test TestTestTestTestTestTestTestTestTest
| Test TestTestTestTestTestTestTestTestTest
Test TestTestTestTestTestTestTestTestTest
=| | Test TestTestTestTestTestTestTestTestTest

“f'ou should use an 12x3cm [480x128 pixels) sized bitmap [* brp) image.

| KL s (]2

—| Footer Text 1 IIntec Swestemns

—| Footer Test 2|Tudnr House, 12 Strawberry Bank \
— | Footer Text 3|E|ackbum Lancashire BE2 B4
Foater Text 4|Te\' 01254 BEF108 Fax: 01254 75325

_——— \'_
Header 2
You may define a header image to be printed at the top of all schedules.

This image MUST be a 480x128 pixel sized 24-bit bitmap image, with a resolution of 96dpi. The image will occupy a space of 12x3cm when
printed on the page.

To set a header image, drag and drop the image file into the “Logo” box (1).

Footer text
You may define up to 4 lines of footer text which will be printed at the bottom of all schedules. Simple edit the contents of the “Footer Text”
boxes 1-4 (2).

Close the window to save your changes.

Using a watermark

Intec Project includes the facility to add a watermark which will be printed in the background on all schedules.

SRR
e

Qs et g 19

et 001

Exmaur. ot Son
B P

This image should be in JPEG format. It must be scaled to fit on an A4 page (for example 2480x3508 pixels).

Name the image “watermark.jpg” and place it in the Intec Project program directory (usually c:\IntecProject).
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User Management

The system allows you to define usernames and p rds for each user of the system, whether you are in a multi- or single-user

environment.

Eile  Maintain

Cpen Project | Py User Management ||

Security

Select “User Management” from the “Security” menu (1).

“User Maintenance” Form

zl
User
Mumber Username Password User logged in
}|I \1 M I***** |Yes
N

a

[N

Add | Delete | Edit Unlack |

Adding a user
Click “Add” (1) on the “User Maintenance” form.

H Add/Edit User x|

Username: Iusarz

Password: I*****

User Number: |2

Cancel Ok

Enter the desired username, password and user number. A user number must be set for every user.

Deleting a user
Select the record you wish to delete using the record selectors (3) and click “Delete” (2) on the “User Maintenance” form.

Editing a user
Select the record you wish to edit using the record selectors (3) and then click the “Edit” button (4).

Unlocking a user (“User is already logged in”)
If the program terminates abnormally (for instance, a user switches off their computer without exiting the program), the user may be “locked”.
This is when the system reports that they are still logged in. If this happens, they will receive the message shown below when they try to log in:

“User <username> is already logged in.”
On a multi-user system, you may unlock a user by selecting their username and then clicking the “Unlock” button (5).

Unlocking a user from the login screen
If no user is able to log in to perform the unlock procedure, users may manually perform the unlock procedure by entering their username as
normal and “reset” as the password.

Warning

You should not unlock a user while they are still actively using the system. The “locked” condition may also occur if the application stops
working unexpectedly (“crashes”). If this happens, you should contact Intec Systems for support, as there may be a problem with your
system.
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Editing a Project

The “Project” window (shown below) allows you to amend the schedule. It is split up into tabs for each part of the schedule.

Common tabs

The following tabs are common to all project types:

“Project” tab
This tab stores header and contact information about the schedule.

E3 Intec Project - Current Project: 2-01 (Schedule) - |EI 1'

Products | Door Sets | Door Surnrary | Beqin Text | End Text | Sef List | Surnmary | Cost Summary |
3
e 7
Contact
s il Contact Ref: [PWMOOL

Project Ref: |Building 119 Contact: [onn smith

Project Mame: |4 Sample Building Project Company: |Contact Address Ine 1

Address: |Address line 1
Address line 2
Address line 3
address line 4 [Contact Address line 4

Address: |C0ntact Address line 2

|Contact Address line 3

Setup Date: |27,f0312009 151429 Postcode: |,qBC 173

|
|
|
|
|
Fosteode: |address ine 5 |Contact Address line 5 |
|
|
|
|
|
|

|
Delete Date: [27/03/2009 15:14:29 | 1 Tel No: [123956789
Chase Date: [27/04/2009 15:14:29 | A Fax Ma: [123456789
/ E-rnail: |support@intec-systems.co.uk
Rep: [01 _~ | [peter wison 7] Customer Ref: [Pt
Estimator: [12 ;”Jnhn smith (] Cantact Type: [1002
¥ autornatically update cost surmmary
\
\'_

4 2

Rep/Estimator menus
The “Rep” and “Estimator” drop-down menus (1, 2) allow you to select the sales rep and estimator associated with the schedule. See “Reps”

(Page 11) for information on defining rep details.

Contact
Select the contact associated with the project by clicking the “Search for contact” button (3). All schedules must have a valid contact assigned.

Automatically update cost summary

The “Automatically update cost summary” checkbox (4) controls whether or not recalculations for prices and totals take place automatically.
You may wish to deselect this option on large projects to avoid the delay that can be associated with recalculation. Please note that you must
then manually recalculate prices after changing the schedule. See “Cost Summary” for more information.
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“Begin Text/End Text”
B3 Intec Project - Current Proj 119 {schedule) - Dlﬂ

eck | Products | Droor Sets | Croor Summary End Text | Sef List | Summary | Cost Summary |

Beqin Text:

This is & sample schedule showing preface or beginning text.

Standard lethers / paragraphs et may be setup using Microsoft Word and can be pasted into the pre amble letier, or the motes at the end of
the: document.

[Schedules may be transferred from one cormputer system to another, with all relevant
'specials’ being transferred automatically.

lan option is available for you to supply your customers with the software free of charge, you can then email your schedules directly to them and
a1l internal references will remain hidden, and your header and footer (that are printed on the paperwoarl) will akvays remain attached to the
schedule. Even if your schedule is forwarded to another company vour header will remain with it. Every effort is made to ensure that your
schedules remain your property at all times.

These are custom texts that are printed at the beginning and end of the current schedule. They can be as long as required. To edit these texts,
simply click on the relevant tab and make changes.

“Products” tab

_[alx
Product Code: |n1,rcnsnnx1snsm ‘ (G T costuom: [ 1]
Markup: 100 Margin: I:l
Externial 0L/CABO0X 150588 - seluoM: [
Eeno . | § ‘ Sell Price: 13.00
Qty: [ 9 Total Sel Price!
Short Client  [E00150MM SA4 KICKPLATES
Description: SCREWS
11 JCABNNA 1 G548 BONXISOMM SA4 KICKFLATES Cfw SCREWS &
: 0604 EASY CLEAN SOCKET |
External Client Description: 07085 03 154 EXTENDED SHOOT BOLTS /’
500 150MM S48 KICKFLATES CW SCREWS 1UROL130FZ  HEWT 20MM DI& LEVERS/ROSES/ESCUTCHEDT 2
EE0.33.31 FLULL HAMDLE /
57 08 HEWT KICKPLATE - Q00x200MM
57 S56FF HEWI PLISH PLATE - 400X 30MM
57 HBEMRP MID RALL PLATE 900%400mm
11,9013 HEWT WeALL MOUINTED: DOGR STOR
620 FLOOR SOCKET -
4 3 5 J E{ }7_‘
S o s
Add Product Replace Del Product Create Special Door Matriz (Excel)  Product/Door Report

Products on project
The “Products on project” box (1) lists all products that are in use on the current schedule. Click on a product to view or edit its details.

Editing products
Changes that are made to products in the “Products” tab will only affect the current schedule. You may wish, for instance, to price certain
items for this schedule only, or change the description of a particular item.

Adding a product
Click the “Add Product” button (2) to add a product to the schedule. The “Product Search” window will appear - select a product by double-
clicking. For more information, see “Searching for a product” (Page 13).

Deleting a product
Click the “Del product” button (3) to delete the selected product from the schedule.
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Replacing products
This feature replaces the selected product with another product. This change will apply to all sets that use the product.

Click the “Replace” button (4). The “Product Search” window will appear. For more information, see “Searching for a product” (Page 13).

Select the new product you wish to use. The following message will appear:
x

@™% Replace this product:
Y Product Code: 01/CABIDXIS05AA
© Description ; B00X150MM SA4 KICKFLATES CJW SCREWS

“With this product:
Product Code: 57,986 55 1000X200MM
Descripkion ; HEW STAIMLESS STEEL KICKPLATE 1000X200MM

This will replace the product on the project and all sets. Are you
sure?

No |

Click “Yes” to confirm the replacement product.

Special products
Intec Project provides the facility to use special products. These are unique to a particular schedule.

To create a special product click the “Create Special” button (5). The following message will appear:

Create Special Product x|

I" C) ‘-I This will create a new Special and open the Product edit window,
O Areyou sure?

Mo |

J

Click “Yes” to continue. The new product will be created, with a unique product code in the predefined format. See “Defining Special Codes”
(Page 11) for information on changing the default format.

The new product will then be shown for editing in the “Product Maintenance” window - for more information, see “Product Maintenance”
(Page 12).

When you are ready to add the new product to the project, click the “Add Special to Project” button.

Excel Door matrix (Schedule projects only)
Note: This option is only available in a door schedule project. Your system needs to have Microsoft Excel (2000+) installed to use this
option.

The “Door Matrix” feature outputs a matrix to an Excel spreadsheet, showing the quantity of each product on a particular door. To use this
feature, click the “Door Matrix (Excel)” button (6). The following window will appear:

B3 Schedule Matrix Report (Excel) ll 1

Door matrix (Excel)

This report will export a Schedule Matrix report in Excel Format,

Display Product Codes as
’76 Product Cades  © Client Product Codes /

A\

7

Select whether you would like to use external or internal product codes from the “Display Product Codes as” option (1). Click the “Ok” button
(2) to generate the report - the Matrix report should now be displayed in Excel.
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Door Matrix Report

Project: 119 Building 119
Product L B T T T o SRV T s = B = N = B B S VR R N T S|
Cade Description & & 3 D@D o eE 8T
550.33.3.1 PULL HAMDLE 2
57.986FP HEWI PUSH PLATE - 400300 2
7135 FIRE DOOR KEEP SHUT 4 2 1 1} 1y 1 1y 1f 1| 1| 1| 1| 1] 1] 1] 2| 1] 1
'5?.986 HEWI KICKPLATE - 300x20000 4 21 2| 2| 2| 2| 2 2 2 2 2 2 2
57.986MRP MWD RAIL PLATE 900x400mm 4 20002 2 2 2 2 2 2| 2 2f 2
611.90.13 HEWI WALL MOUNTED DOOR STOP
H208 HINGE &l 3| 3] 3| 3| 3 3| 3 3 3 3 3 3 3 3] 3 3 3
T593 EMF DOOR CLOSER 1] 1) 1) 1) 1} 1} 1} 1} 1f 1f 1
111R01.130FZ HE'WI 200 DI & LEVERS/ROSES/ESCUTCHE QN 1 1) 1y 1} 1y 1{ 1f 1| 1| 1| 1| 1} 1] 1] 1] 1] 1
90.188.2 SLSHLOCK 1 1) 1y 1} 1y 1{ 1f 1| 1| 1| 1| 1} 1] 1] 1] 1] 1
SIMGLE CYLIMDER ~ RUKO SIMGLE CYLIMDER MASTER 5YSTER 1) 1) 1y 1y 1 1| 1f 1 1| 1| 1| 1) 1| 1} 1] 1] 1
TS592 EMF DOOR CLOSER 11 1] 1 11 1] 1
'98.834 FLUSHBOLT 1] 1) 1) 1 1} 1} 1} 1} 1f 1f 1
'620 FLOOR SOCKET 1] 1) 1) 1) 1} 1} 1} 1} 1f 1f 1
01/CAB00X1505448 BODKISOMM Sas KICKPLATES C/W SCREWS
0604C ELSY CLEAN SOCKET
0708803 Cl54 EXTENDED SHOOT BOLTS

A sample matrix report

“Cost Summary” Tab
This tab provides a summary of all products on the project, their quantities, the selling and cost price, margin (including the total average
margin) and line values.

The values in this tab will usually be recalculated automatically after making a change to related parts of the project, unless “Automatically
Update Cost Summary” in the “Products” tab (See page 16) is deselected.

i
Project | Products | Door Sets | Door Summary | Begin Text | End Text | Set List | Summary  Cost Summary |

Product Code Description Gty Cost Price  |Markup Sell Price Line Value Margin =
I [01/CABO0R1505AA 500X 150MM 54 0.0 ﬂ 100.00 13.00 0.00] 0.00]
0e04C EASY CLEAN 5¢] 0.0 0.01 -100.001 0.00] 0.00] 0.00]
07033 03 (CI54 EXTERNDEI 0.0 0.01 -100.00, 0.00| 0.00| 0.00]
111R01.130PZ HEWI 20MM DI 17.0 10.00 459,00 59.90 1018.30[ 83.31
550.33.3.1 PULL HANDLE 2.0 12.96 100.00 25.92| 51.54 50.00]
o7 986 HEWT KICKPLA 38.0 25.00 100.00 50.00 1900.00| 50.00
|57 9B6FP HEWI PLISH PLY| 2.0 11.50 200.00| 34.50 69.00[ B6.67)
|57 . 956MRP MID RAIL PLATI 6.0 12.01 200.00| 36.03 936.76) 66.67
611.90.13 HEWT WWALL M| 0.0 2.40] 200.00| 7.20] 0.00] 0.00]
620 FLOOR SOCKET 11.0 35.01 100.00 70.02 770.22| 50.00
7135 FIRE DOOR KEX 23.0 3.01 49.83 4.51 103.73] 33.26
[°0.188.2 SASHLOCK 17.0 2.75] 49,582 4.12] 7004 33.25
98,834 FLUSH BOLT 11.0 17.34 S0.00 26.01 286.11) 33.33
Hz208 HINGE 57.0 6.50] 100,00 13.00 741.00) 50,00
[GINGLE CYLIMDER RUKO SINGLE €] 17.0 17.50 100.00 35.00) 595.00) 50.00
7592 EMF DOCR CLOSER 6.0 F8.00 100.00 156.00| 936.00) 50.00
1593 EMF DOOR CLOSER 13.0 128.00| 100.00 256.00| 3328.00{ 50.00

1
Recalculate Al 497301 117.29 1080607 10606.02] 55.98] |
-

Click the “Recalculate All” button (1) to manually recalculate.
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“Door Sets” tab (all project types except quotes)

po

“\

. . 8 10
This tab allows you to create and edit door sets on the current schedule.
B3 Intec Project - Current Project: 119 {(Schedule) 100 x|
Project | Products ;DUDF SEtSE Door Summatty | Begin Text | End Texk | Sek List | Surnrp ost Summary | // //
Set: Set Text: =
\BFHDDDI ~ | |internal main entrance doorsets [ Mew Set f Delete Set Compare
Suitable to adhere to DDA / BSE300 requirements, 7 7 7
Internal Short Client External Type  Sell Oty Sell Price  Line Value
Product Code Description Product Code Unit
b Hz05 - JHINGE Hz05 1 Each 6.00 13.00 78.00 6
/ [1s93EMF - IDOOR CLOSER 7593 EMF 2 Each 2.00 256.00 51z.00
550.33.3.1 = JPULL HANDLE 550.33.3.1 E Each 2.00 25.92 51.84 V,
57 986FP - JHEWWT PUSH PLATE - 400X20MM 57, 986FP C Each 2.00 34.50 69,00
97,906 - JHEWT KICKPLATE - S00:x200MM 57,9686 F Each .00 50.00 200,00,
57 S6MRP = JMID RAIL PLATE 900x400mmm 57, 986MRP F Each .00 36.03 144,12
[7135 - |FIRE DOOR KEEP SHUT 7135 G Each <.00 4.51 18.04

il
/ Set Infarmation Set Image
(iZlick here to chang:

External Client Description: St Yalus: 1073.00
Rovyde and Tucker 100mm x 100mm butt hinge.
Tatal ¥alue: 1073.00

o

\ﬂﬁct\uns: /
Edit Doar: |

N Add Product | Remove Product | Refresh

Ll

.
Editing sets

Selecting the set to edit
Select the set to edit using the “Set:” dropdown menu (5). This will show a list of all sets currently on the project.

Adding products to the set
Add a new product to the set by selecting it from the “Product Code” dropdown menu (3), or by clicking the “Add Product” button (4).

Assigning an image to the set
Intec Project offers the facility to assign images to a door set. Click the “Set Image” label (6) to select the image you wish to use from your
computer’s hard drive.

Deleting products from the set
To delete a product from the set, select the product you wish to delete by using the record selectors (2), and then click the “Remove Product”
button (7).

Modifying the set text
The “Set Text” box (11) allows you to define a description associated with the set, for instance “Hall doors” or “Main entrance”.

Deleting the current set
Delete the currently selected set by pressing the “Delete Set” button (8).

Comparing sets
You can compare the currently selected sets with other sets on the project by pressing the “Compare” button (10). This can be useful if you
want to eliminate duplicate sets on your project. If the set matches, you will see the message:

Compare Sets ﬂ

l . This set (fgsd') matches set 'BFHO001".

Creating a New Set
To add a new door set to the current schedule, click the “New Set” button (1). The following message will appear:
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Creakte New Set

Please enter the new Set Reference
{10 charackers maximum)

Cancel |

Enter the reference number for the new door set and click “Ok”. Next, you will be asked if you wish to copy an existing set:

Create New Door Set 1'

|| Would you like to copy an existing Door Set?

1w |

Select “Yes” to copy an existing set from any project. See “Copying an existing set” (Page 21) for more details.
After you complete the process, the new set will be created.

Copying an existing set
If you choose to copy an existing door set, the “Copy Set from Project” window will appear.

B2 Copy Set x| 1
Copy Set from Project /‘—
Source project
119 _ d
Set 2
SetRef [SetText — L —
BFHOOO1 Internal main entrance doorsets -
BFHOO0Z Internal Doorsets, administration and back of house.
BFHOO03 Internal doarset, consulting room and offices.
BFHOO04 Internal doorset, surgical, medical, laboratories,
BFHOOOS Inkernal ward doorset and single bed accomodation,
< | 2l
Products on Set
ProductCode |ShartDesc /
/.
Vd
4 | | 3
Copy / |

Select the source project (1, defaults to the current project) and source set (2). The “Products on Set” list will show which products are present

on the set (3).

Click “Copy” (4) to confirm. Close the window if you wish to cancel.
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Assigning doors to the current set
Assign doors to the currently selected set by pressing the “Edit Doors” button (9). The “Edit Doors” window (shown below) will appear.

Note: This option is only available on door schedules. House type projects do not use doors.

=laix
Current Set: Set Text: [Internal main enfrance doarsets
Suitable to adhere to DDA / BSE300 requirements,
\ Door Reference  Door Description Door Sequence
\
] |
3
Actions: //
T'— Delete Add Range | Return To Set |

Adding doors
Add doors to the set by entering the door reference, description and sequence.

Removing doors
Select the door you wish to remove using the record selectors (1). Click the “Delete” button (2) to delete the door.

Adding a range of doors
You can add a range of doors, with the prefix and numbers you specify. Click the “Add Range” button (3). The “Add Doors: Add Range” window
will appear (shown below).

E3 Intec Project: Add Doors: Add Range x|

Add & Door Range

1) Enter the starting Doaor Reference; 5} Check sample output:
) . ) t ticall
Prefix Variable Suffix leppesis auiEmsiely)

AADEER
[ [os 23 2 AAEEE JT

: AA0TEE
2) Mumber of doors to be added AATGER 1
[ ARD9EE

3) Each time, increase the door variable by:

43 Add doars to this se ue%:
| 3

Actions:

Add Doors | Return to Doursl

4 \\_
7 Ne
5 | | ° ]

Enter the desired prefix, start number and suffix under “Enter the starting door reference” (1).

Input the number of doors you would like added and the value by which the door number is to be incremented each time (2). If you would like
to add your doors to a specific sequence, enter it in “Add Doors to this Sequence” (3).

A sample of the doors to be added will appear in the “Check Sample Output” list (4).

Click the “Add Doors” button (5) to confirm, or “Return to Doors” (6) to cancel.
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Door Schedule projects

The following tabs are available on door schedule projects only.

“Door Summary” tab
This tab lists all doors on the project, the set they belong to, and the date packed (see Packing Lists for more information)

[#% Move Daars % 2

[ Delete Doors

o
Project | Products | Door Sets  Door Summary I Bieqgin Text | End Text | Set List | Summary | Cast Summary |
Door Ref Sequence |Set Door Description Packing Date -
p |FOZ 2 BFHO00Z Sisters Office
F11 2 EFHO004 Lab 2
F15 2 BFHO00S First: Floor Ward
Fl6 2 EFHO00S First: Floor Ward
F17 2 BFHO00S First: Floor Ward
F15 4 EFHO00S First: Floor YWard
F13 2 BFHO00S First: Floor Ward
Fz0 z EFHO00S First Floor Ward
F21 2 BFHO00S First: Floor Ward
Fzz 2 EFHO00S First Floor Ward
F23 2 BFHO00S First: Floor Ward
F24 2 BFHO00S First: Floor ‘Ward
GO1 1 EFHO001 [Main Entrance
GO3 1 BFHO00Z Admin Office
507 1 BFHO00S Ground Floor ward
G11 1 BFHO004 Lab 1
515 1 BFHO00Z (Consulting Roam 1
G16 1 EFHO003 (Consulting Room 2
—
_I ﬁi Total Number of Doors: 18 =

Moving doors
The “Move Doors” button (1) allows you to move the selected door(s) to another set. Upon clicking this button, the following window will

appear:
x
-
Move Doors r
Flease select destination set by double-clicking
_}m Internal main entrance doorsets
EFHO00Z Internal Doorsets, adminiskration and back of hous
EFHO003 Internal doorset, consulting room and offices.
EFHOO04 Internal doorset, surgical, medical, laboratories,
BFHO00S Internal ward doorset and single bed accomodation
Fogsd Internal main entrance doorsets
*

-

Record: 14 4 || PR T 3

Double-click on the destination set to select it. Close the window if you wish to cancel the operation.

Deleting doors
Select the door(s) you wish to delete and click on “Delete Doors” (2). In the following confirmation window, select “Yes” to go ahead with the
deletion.

Note: this operation cannot be undone.
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Excel Door List
The software includes the ability to export a list of all doors on the project to an Excel spreadsheet.

Note: Your system needs to have Microsoft Excel (2000+) installed to use this option.

Press the “Excel” button (3). The following message will appear:

x|
List of doors (Excel)

This report will expart a list of all the doars on the project in Excel Farmat.

To begin, please dick 'Ok’

Click “Ok” to continue. Excel should now open.

1 | Project: 119 Building 119
2

3 DnurReference!DuurDescriptiun
4 G501 MWain Entrance

5 G03 Admin Office

£ G153 Consulting Room 1
T 511 Lak1l

g |GO7 Ground floor ward
3 F15 First Floor Ward
10 Fle First Floor ward
11 F17 First Floor Ward
12 F18 First Floor Ward
13 F19 First Floor Ward
14 Fz20 First Floor Ward
15 F21 First Floor Ward
16 F22 First Floor Ward
17 F23 First Floor Ward
15 F24 First Floor Ward
19 FO2 Sisters Office

20 516 Consulting Room 2
21 |F11 Lab 2

A sample Excel door list
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Set List
The “Set List” tab shows a summary of products on the project organised by set.

e
Project | Products | Daar Sets | Doar Summary | Beain Text | End Text {SetList | surmary | Cost Summary |
Set Ref  Product Code  Description Total -
» [Fron0T feoe [FGE E
[BFHO00 1593 EME [pocR cLoseR 13|
[BFHO00T __[550.33.3.0 [PLLL HANDLE 2
[BFH000___[57.986FF [FEWI PLISH PLATE - #00X300M z
[BFH000T |57, 9861RP [FID RAIL PLATE 900400mm 2
[BFH00DT 57,988 [FEWNT KICKPLATE - 900X200MM E
[BFH00DT__[7135 [FIRE DOOR KEEP SHUT B
__[BFrooaz___jrzoe [FGE 57
_prroniz___[Tso2eme [DOCR CLOZER. 3
prronz __ooass2 [EASHLOCK 17|
[BFHO0DZ __[SINGLE CYLINDER __[RUIKO SINGLE CYLINDER MASTER SYSTEM 17|
[BFHO00Z__[111R0L 1302 [HEWWI 201 DIA LEVERS/ROSES/ESCUTCHEON 17|
[BFHo00z 57,986 [FEWI KICKPLATE - 900xz000M E
[BFHo00z___[7135 [FIRE DOOR KEEP SHUT B
[BFH0003 __z08 [FINGE 57
__[pFroo0s__[Ts92 EME [EOCR CLOSER 6
_prromos__ [ouase2 [EASHLOCK 17
__[BFHO003__SINGLE CYLINDER, __[RUKO SINGLE CYLINDER, MASTER SYSTEM 17
"~ |pFrooo3 [111ROL. 130P2 [HEWI 20MM DIA LEVERSJROSES/ESCUTCHEON 17
[BFHO00S 57,988 [FEWLKICKPLATE - 900x2000M E
[BFHo00s __[7135 [FIRE DOOR KEEF SHUT =
[BFHo00s __Azos [FmGE 57
[BFH000® 1592 EME [OcR cLosER 6
[BFH000+ __[50.188.2 [EASHLOCK 17|
Total Mo, of Different sets: [3
=l

The “Total” field refers to the total occurrences of the specific product on the schedule.

House Type projects

A house type is made up of a collection of sets. House types can then be assigned to plots.

Defining House Types
Use the “House Types” tab (1) to add, edit and remove house types on the current project.

A house type is made up of a collection of sets. House types can then be assigned to plots.

9 10 =101 x|

— i [ —

| New HouseType | Delete HDuseTypel
|

AN
Set Reference Description Oty  Set Price  Line Total
p [DS001 - |Cupboard Doors N 1 155.36 155.36
D5002 ~ |internal Doors 8 168.71 1349.64
L5003 ~ |Bathroom Doaors 8 4 98.56 394.22
DS004 = |Wardrobe Single Door 2| 155,36 310,72
DS00S - |ardrobe Double Doors 2| 183.80 367.60
Ds010 ~ |Front Door 1 222.62 222.62
D011 - |BackiKitchen Door 1 185.26 185.26
* N - \ 0,00
N——
3
2
5

Type value:
Remoyg Set Edit Plots Flats:

Total vaue
e

L«

Selecting a house type
Select the house type you wish to edit using the “House Type” drop down menu (7).

Editing the current house type

Notes field
Type a short description for the current house type in the “House Type Notes” field (8).

Adding/Changing sets
Select the set you wish to use from the “Set Reference” dropdown menu (2). Enter the quantity of the selected set to be used in this house
type in the “Qty” box (3).

Removing sets
Select the set you wish to remove using the record selectors (4). Use the “Remove Set” button (6) to remove the currently selected set.
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Adding a house type
Click the “New House Type” button (9) to add a new house type to the project. You will be prompted for a reference to assign to the new

house type.
Create New Housetype ﬂ
Please enter the new HT Reference oK
(10 characters maximum) -

Enter the desired reference and click the “Ok” button to add the new house type to the project.

Deleting a house type
Click the “Delete House Type” button (10) to delete the currently selected house type. The “Confirm Delete” dialog (shown below) will appear.

This will remove the house type and all associated plots from the project.

Managing plots
Click the “Edit Plots” button (5) to define the plots that a house type is associated with. The “House Plots” window (shown below) will be

displayed.

B3 Intec Project: House Plots ll
-

Current Type: Cescription: |4 Bedroom Detached House with 2 ensuite bathrooms

Bellingham

Feference  Plot Description
4 Mallam Foad

0= 9 Langdale Road

07 23 Mallam Road

11 4 Arnside Crescent

23 14 Langdale Road

— Actions:

Delete :l Return To Typel

12

Ll

Modifying existing plots
The “Plot Reference” and “Plot Description” fields can be freely edited.

Adding a plot
Assign a new plot to the current house type by entering the reference and description (1).

Deleting plots
Select the plot you wish to delete using the record selectors (2), and then click the “Delete” button (3) to delete.

Creating reports
Intec Project includes a wide variety of printable reports, from a full door schedule to summary reports for internal use and picking/packing
lists.

The Report Menu

All reports are generated from the “Print Options” dialog. To access this dialog, click the “Print” menu (1), then the “Project Report” menu
option (2).
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Intec Project

File Edit Insert Records

wfindow  Help
File Edit Maintain  Project

B3 Print Dptions | Project Report \l, ol x
%

w

Schedule |Packjng List\l \|L
Struckure \
% Sthedule N%port C Summary 3
—Schedule Print I

¥ Door Refs ™ Door s ary | Product Summary
V¥ Descriptions ™ Set Summal ™ Cost Summary 4

L 10
Product Descriptions
| 5
& Short = Long T

e Totals Cnly Mot Shawn

Prices

By Sequence
7

r Only print sequence: | ;l

—Product Codes J_
¢~ Client Product 8

* product Cods Code " Mone — ]

— Print Rep/Estimatar
9

o Mone & Rep & Estimator 1o Eoth

How ko email vour schedules QF I Cancel

General Layout

The “Print Options” dialog is presented in the same layout for all project types, although certain types may include extra options.

- The “Structure” option (3) allows you to select the structure of the report that you would like to print.

- The “Schedule Print” option (4) lets you select which parts of the report you would like printed. See the section corresponding to the
project type.

- The “Product Descriptions” option (5) enables you to choose whether you would like to print long or short descriptions. See Product
Maintenance (Page 12) for more information on modifying product descriptions.

- The “Prices” option (6) allows you to specify whether prices are included for products printed on the schedule. If set to “Totals Only”,
individual item prices will not be shown.

- The “Product Codes” option (8) allows you to choose between normal or client product codes. This can be used to hide manufacturer
codes from the client. If set to “None”, no product codes will be displayed on the schedule.

- “Print Rep/Estimator” (9) enables you to select whether the rep and estimator details are shown on the cover page of the schedule.

“By Sequence” option (Door Schedule reports only)
The “By Sequence” option (7) allows you to print a schedule for a single door sequence only, for instance the doors on a single floor of a
building.

See “Assigning Doors” (Page 22) for more information on adding or changing door sequence numbers.
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Previewing a report

To preview the report, select the desired report options and then click the “Ok” button. The “Preview” window (shown below) will be
displayed.

laix]

Fle Edt Martan Froject Pritienu  Help Type aquestion for help

Type & quastion forhelp  [w . 8 X

AN

Houss Typs Report

John Sith Date 7 2000
Cortact Addressine 1 unete: 119

Cortact Addressline 2 Curs Rt Bulding 119
Cortact Addrssline 3

Cortact Address line 4 Your Fef: 0071

Cortat Address ne

sBC 128 Ecmaur. o Smih
s A Sample Buding Poject Fap Pt Wilzan
sadnesziing 1

Addnessiing 2

sednesziing

Addnessiine 4

pr——

Thi i amrple sehedule showing preBoe or beginning text
Standard leters { paragraphs etz may b setup using Mierozoft Word and can be pasted inkathe pre abla leier, orthe.
s £ 2t end ofthe documant.

Sohedules maybe transkmed fom one cormputer system toanather, uith al relevant

specials be ingtransrred automiticaly

0 option’ < aallable o you 1 SURply Yeur cuSTAMErS Wih the sofware ree ofcharge, you can henemall your
hem and all ‘oter (hat are prined on

o the Schedul s oruarded
[ seur propety 2 altimes.

[Ro—. 7 sprams
TuoorHoue. 12 STaubery sak rag: 1012
Backbar Lancarine 882 6o

TeL MG RS eSS

Ready m

Printing a report
To print the currently displayed report, click the “Print” button (1) at the top of the screen.

Page 728



Emailing reports
Clicking the “How to email your schedules” link on the Report menu takes you to a webpage detailing how to send your printed schedules to
clients in Adobe Acrobat (.PDF) format. This information is reproduced below for your convenience.

Instructions for configuring your system to enable creation of Adobe Acrobat documents
The following instructions will enable schedules and other documents to be saved as Adobe Acrobat (.pdf) files.
1. Install a PDF printer driver on your system

There are a variety of freeware and shareware programs available that allow creation of PDF documents from any application that supports
printing.

A selection of these is provided, for your convenience, below. Please note that these links are provided purely for informational purposes.
Intec Systems does not warrant the content of, and is not affiliated with, any external sites, or the software programs contained within.

PrimoPDF - http://www.primopdf.com/

CutePDF Writer - http://www.cutepdf.com/

PDF995 (Shareware) - http://www.pdf995.com/

2. Use the printer driver to create an Acrobat document
1. Create your schedule or report as normal.
2. Click the 'Print' button as if you were going to print the report to paper.

3. When asked which printer you would like to use, select the installed PDF printer driver as shown below (the following example is for
PDF995, other printer drivers should be similar).

4. Click the 'Ok’ button. You will now be asked where you want to save the PDF document. Select a location and click 'Save'.

6. After a short period, you will be shown the resulting Acrobat document in Acrobat Reader.

In order to view this document, the recipient must have Acrobat Reader installed on their system. This can be downloaded from
http://www.adobe.com/
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Packing Lists and Labels
Intec Project provides the feature to create packing lists and labels from house type and door schedules.

Select the “Packing List” tab (10). click on the “Create Packing List” button. The “Packing List/Labels Report” dialog (shown below) will appear.

B3 Packing List/Labels Report il

Report bype 1
(%1 Packing list |
) Labels =

C} Surnmary

Doors nok et printed Doors to be printed now Doors already printed
Foz - Fi5
Fii - F19
F15
Fl&
F17
Fis ==
—
Fz0
Fz1 <
Fz2
Fz3
F24
G0l .l

Delivery and packing list options

‘Deliver To' field {packing list) |

“Your Ref field (labels | | '

[ Shows sek references on packing list

Cancel

™ Group product types into different pages on packing list

Creating a packing list
Select “Packing List” from the “Report Type” menu (1).

Selecting doors to print

Select the door you wish to print from the “Doors not yet printed” list (2). Click the “>” button to add the selected door to the current packing
list.

Click the “>>" button to add all doors to the packing list.
Click the “OK” button (5) to print the packing list.

Deselecting doors
If you wish to remove a door from the current list, select it from the “Doors to be printed now” list (3). Use the “<” button to remove the door,
or the “<<” button to remove all doors.

Reprinting doors
If a door has already been printed, it will appear in the “Doors already printed” list (4). In order to reprint this door, you must reset the
“Packing Date” field on the Door Summary tab. See Page 23 for more information.

Creating Labels
The facility is provided to create packing labels for each door. This will create a document which can be printed to Avery® L7161 (63.5 x
46.6mm x 18) Laser Address Labels.

Select “Labels” from the “Report Type” menu (1). Select the doors you wish to print, as described under “Selecting doors to print”. Click the
“Ok” button (5) to create the labels.
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IPMaintenance utility
The information contained within this section is intended for the use of system administrators only. Other users should not attempt to use

this utility unless advised by Intec Systems.
The IPMaintenance utility allows you to perform administrative operations on the Intec Project database and client.

To access the utility, navigate to Start Menu > Programs > Intec Project > IPMaintenance.

_igix]

Intec Project Maintenance

Set backend database path

Compact backend database Compact

Backup the database

Exit program
e Exit |
Upgrade backend database 1.104 |

Setting data paths
Clicking the “Set Paths” button (1) allows you to change the location of the back-end database file. This is used when setting up a multi-user

system.

_ioix]

Set Data Paths

This farm allows you to alter the data paths| |hat Intec Project
will use to access your data.

Current Data Path (inclusive of filename):
Ih Msales\sched_data.mdb Browse

Set Path

Exit

Enter the full path to the backend data in the “Current Data Path” textbox (1). Click the “Browse” button (4) if you wish to manually browse for
the file.

Click “Set Path” (2) to apply the changes, or “Exit” (3) to cancel.
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Compacting the Intec Project database

Intec Project includes a feature to compact the backend database. This will both shrink and reorganize the backend database to ensure that
data is held in the most efficient way and to reduce the amount of disk space used by the database.

Click the “Compact” button (2) to access this feature. The “Compact” window (shown below) will appear.

B9 Compact : Form |

Compact Intec Project Database

The database needs to be compacted periodically to ensure
rmaximurm performance and reliability.,

Tou MUST ensure that the system is notin use by any user
when you run this option. Failure to do this could result in
database corruption. 1

Click the "Compact” button below to begin.

Warning: you must ensure that no users have Intec Project open when you compact the database. Please read carefully all warnings on the
“Compact” window before continuing.

Click the “Compact” button (1) to begin the process. You will be notified when the compacting process has successfully completed.

Backing up the database
Intec Systems recommend that you regularly back up your database.

A feature is now available within the IPmaintenance program to simplify this process.

Click the “Backup” button (3) to begin. The “Backup” window (shown below) will appear.

& Backup? : Form g]

Backup Intec Project Database

The Intec Project database should be periodically backed up. This option will
campress and copy the database to a specified lacation.

We recommend using this option in conjunction with the 'Campact’ feature, in
order to maintain an efficient database.

Please note:

+ If you are using a multiuser system, and the database is stored on a server,
please do not use this option. You should instead contact your netwark
administrator to confirm that the database is being backed up.

* You MUST ensure that the system is not in use by any other users when you
run this option.

Backup Target

Wwe recommend that you backup to a removable storage device (for
instance, a USB flash memory device) that is stored off-site. 2

Please select the target location where files will be copied:

I

—

Firstly, select the target path using the “...” button (1). This path will be saved for later use after the backup is complete.

Then click the “Backup” button (2) to backup. A file will be created in the target location using today’s date as the filename. This file can be
used to restore your Intec Project system in full.

We recommend backing up to removable media that is stored off site, to minimise data loss in unforeseen circumstances.
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